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Direttorat tal-Kultura fi hdan Il-Ministeru Ghall-Wirt Nazzjonali, L-Arti u L-Gvern Lokali

Regolamenti u Proceduri Amministrattivi dwar il-Protezzjoni tad-Data Personali

Ir-Regolament Generali dwar il-Protezzjoni tad-Data (UE) 2016/679, (GDPR) u I-Att dwar il-
Protezzjoni u |-Privatezza tad-Data Kap. 586 tal-ligijiet ta’ Malta u legislazzjoni sussidjarja relatata,
jirregolaw il-gbir u I-ipprocessar tad-data personali, dik mizmuma elettronikament, u/jew
manwalment. Id-Direttorat tal-Kultura huwa |-Kontrollur tad-Data personali li tkun mehtiega i
tingabar ghall-fini tal-funzjonament u |-attivitajiet tad-Direttorat tal-Kultura. |d-Direttorat tal-Kultura
sejjer jimxi skont id-disposizzjonijiet tal-Protezzjoni tad-Data Personali kif stabbilit fl-imsemmija
legislazzjoni, kif ukoll kull legislazzjoni sussegwenti kif ikun il-kaz.

L-Ghanijiet ghall-gbir tad-data:

a) |d-Direttorat tal-Kultura, jigbor u jipprocessa data personali tal-impjegati tieghu, data personali li
tirrizulta minn ricerka, progetti, esebizzjonijiet, kompetizzjonijiet u attivitajiet relatati, sabiex ikun jista’
jaqdi I-funzjonijiet u |-obbligi legali moghtija taht |-awtorita taghha mir- Regolament (UE) 2016/679
u mill-Att dwar il-Protezzjoni u |-Privatezza tad-Data Kap. 586 tal-ligijiet ta’ Malta u legislazzjoni
sussidjarja relatata, fejn applikabbli.

b) Kull data personali migbura ghall-iskopijiet imsemmija hawn fug,sejra tkun kancellata malli jiskadu
I-perjodi taz-zamma msemmija hawn taht.

Ri¢evituri tad-data:

L-informazzjoni personali hija accessata mill-uffi¢jali awtorizzati tad-Direttorat tal-Kultura. Id-data
personali tista’ tigi wkoll accessata minn, jew hija disponibbli ghall-Awtoritajiet u ghall-Istituzzjonijiet
Governattivi jekk dan ikun mehtieg jew xort'ohra permissibbli fil-ligi. Id-data personali tista’ tinghata
anke lil terzi, li mhumiex imsemmija hawn fuqg, permezz ta' kunsens moghti b’'mod esplicitu mis-
suggett tad-data jew jekk dan huwa permess bil-ligi.

Id-Drittijiet Tieghek:

Dawn id-drittijiet tas-suggett tad-data jistghu jigu ristretti, skont kif provdut fil-Legislazzjoni
Nazzjonali u r-Regolament dwar il-Protezzjoni tad-Data, fejn applikabbli.

Is-suggetti tad-data ghandhom dritt jitolbu li d-data personali taghhom tigi emendata, jekk tirrizulta
li mhix korretta, jew biex jiksbu restrizzjoni tal-uzu taghha. Is-suggetti tad-data, f' kwalunkwe zmien



jistghu jirtiraw il-kunsens moghti u jitolbu li d-data personali taghhom tigi mhassra. Tali talbiet huma
trattati skont il-kaz. L-azzjoni biex tigi ristretta jew imhassra d-data personali ghandha tittiehed
immedjatament hlief jekk id-data personali relattiva hija mehtiega li tinzamm u tigi pprocessata mill-
Kontrollur tad-data minhabba obbligi legali li I-Kontrollur tad-Data ghandu. Fl-eventwalita fejn I-
irtirar tal-kunsens u t-thassir tad-data personali jigi awtorizzat, dan m’ghandux jaffettwa I-legalita tal-
ipprocessar li diga sar bil-kunsens li kien inghata gabel ma’ dan jigi rtirat.

Int (is-Suggett tad-Data) ghandek dritt tkun taf, bla hlas, x'tip ta’ informazzjoni il-Kontrollur tad-Data
ged izomm u jipprocessa dwarek, ir-raguni ghala ged izomm |-informazzjoni, min ghandu access
ghaliha, kif ged tinzamm u kif ged tinzamm aggornata, ghal kemm zmien ged tinzamm u x'ged
jaghmel il-Kontrollur tad-Data biex ikun konformi mal-legislazzjoni dwar il-Protezzjoni u |-Privatezza
tad-Data.

II-GDPR tistabbilixxi procedura formali li ghandha tintuza f'kaz li jsiru talbiet ghal access ta’
informazzjoni mis-suggetti tad-data. Kull suggett tad-data ghandu d-dritt li jaccessa kull informazzjoni
personali li [-Kontrollur tad-data jzomm dwaru, kemm dik mizmuma elettronikament, kif ukoll dik
mizmuma manwalment. It-talbiet ghal access ta’ informazzjoni personali minghand is-suggetti tad-
data ghandhom isiru bil-miktub u jintbaghtu lill-Uffi¢jal tal-Protezzjoni tad-Data,(DPO) Direttorat
tal-Kultura, fl-indirizz imsemmi hawn taht. Fit-talba ghal dan I-a¢¢ess, ghandhom jigu sottomessi d-
dettalji ta’ identifikazzjoni, bhan-numru tal-karta tal-identita, I-isem, u I-kunjom, u I-indirizz postali.
Tali talba tista’ tigi, sottomessa personalment. F'kaz ta’ xi diffikulta dwar I-identifikazzjoni tas-suggett
tad-data, wiehed jista’ jintalab jipprezenta d-dokument ta’ identifikazzjoni matul il-process intern
ghat-talba ghal access, kif ukoll gabel id-data personali tkun provduta. Dokumenti ta’ identifikazzjoni
ghandhom dejjem ikunu pprezentati meta tingabar id-data fizikament, u meta, kif espressament jkun
awtorizzat, id-data tingabar minn terz fisem is-suggett tad-data. F'dan il-kaz id-dokument ta’
identifikazzjni tas-suggett tad-data ghandu jigi ppresentat ukoll. Sakemm ma tkunx ezentata mil-ligi,
talbiet ghal access ta' data personali dwar minorenni ghandhom jigu accettati biss jekk tigi
pprezentata prova tal-identita mill-genitur jew tal-kustodja legali tal-minuri riprezentat.

lI-Kontrollur tad-Data huwa obbligat li jipprocessa t-talbiet ghal access ghal informazzjoni personali
fl-igsar zmien possibbli kif ukoll li jizgura li I-informazzjoni tinghata fi zmien ragonevoli u fi kwalunkwe
kaz jara li dan isir sa mhux aktar tard minn xahar minn meta saret it-talba. Meta t-talba ghal access
ma tkunx tista’ tigi pprocessata fi zmien stipulat, sakemm ma jkunx hemm raguni valida ghal aktar
dewmien, ghandha tintbaghat ittra lis-suggett tad-data bir-raguni tad-dewmien. Is-suggetti tad-data
kollha ghandhom id-dritt i jitolbu |i d-data personali taghhom tigi kkorreguta jew emendata jekk
jirrizulta li m'hiex korretta. F'kaz fejn ikun hemm xi ksur tal-privatezza tad-data, is-suggett tad-data
ghandu jigi infurmat u I-kaz ghandu jigi rrappurtat lill-uffic¢ju tal-IDPC fi zmien 72 siegha minn meta
jigi maghruf il-ksur.

F'kaz li m'intix sodisfatt bit-twegiba li nghatajt ghat-talba tieghek ghal access, korrezzjoni, restrizzjoni
jew thassir tal-informazzjoni personali tieghek, jew issir taf li sar xi ksur tad-data personali tieghek,
tista’ tirreferi I-ilment tieghek lill-kummissarju ghall-Informazzjoni u I-Protezzjoni tad-Data (IDPC).
|d-dettalji ta’ kuntatt tieghu jidhru hawn taht.



Proéedura dwar iz-zamma tad-Data:

|d-data personali mhux se tinzamm aktar milli hemm bzonn, hlief jekk dan huwa permess jew rikjest
mid-disposizzjonijiet tal-GDPR, tal-Att dwar il-Protezzjoni u I|-Privatezza tad-Data Kap. 586, u
legislazzjoni sussidjarja, u/jew kif provdut f'kull ligi ohra prevalenti f'dak iz-zmien.

It-tabella ta’ hawn taht tiddeskrivi z-zmien taz-zamma tal-kategoriji varji tad-data li I-Kontrollur tad-
Data, ghandu fi hdanu.

Kategorija ta’ Dokument Perjodu ta’ Zamma Gustifikazzjoni
Kuntratti ta'impieg mad- | 8 snin mill ahhar jum | Biex din I-informazzjoni tigi
Direttorat tal-Kultura ta’ mpieg mad | analizzata matul is-snin, bl-ghan

Direttorat tal-Kultura | li tinkiseb statistika informattiva

dwar l-immaniggjar tar-risorsi
humani; f'kaz li impiegat jerga
jibda jahedm mad-Direttorat tal-
Kultura; biex jissodisfa talbiet
minn impjegati tad Direttorat tal-
Kultura ghal data personali dwar
l-impieg taghhom; biex jghin I-
Istaff Amministrattiv fi hdan id-
Direttorat tal-Kultura fit-tehid
tad-decizjonijiet, regolamenti u
proc¢eduri amministrattivi

Data Personali ta suggettitad- | 3 snin  mill-akkwist | Data personali dwar statistika u

data li tirrizulta minn ricerka, | tad-data personali ricerka. Data rikjiesta ghall-awditjar.
progetti, Talbiet ghad data minn istituzzjonijie
esebizzjonijiet,kompetizzjonijiet governattivi

u attivitajiet relatati

Wara li jiskadi z-zmien stipulat imsemmi hawn fuqg, id-data personali kollha tigi mhassra, biex
hekk ikun zgurat li s-suggett tad-data ma jibgax identifikabbli.



Kontrollur tad-Data — Direttorat tal-Kultura
Chateau de La Ville,

Archbishop Street,

Valletta

Telephone: +356 2567 4330

Email: culture@gov.mt

L-Uffi¢jal tal-Protezzjoni tad-Data: Chateau de La Ville,
Archbishop Street,
Valletta
Telephone: +356 2567 4330
Email: culture@gov.mt

[I-Kummissarju ghall-Informazzjoni u I-Protezzjoni tad-Data (IDPC)
2 Livell, Airways House,

Triq il-Kbira,

Tas-Sliema, SLM 1549

Tel: 23287100

Imejl: idpc.info@idpc.org.mt
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The Directorate Culture within the Ministry for the National Heritage, the
Arts and Local Government

Data Protection Policy

The General Data Protection Regulation (EU) 2016/697 (GDPR) and the Data Protection
Act Cap. 586 of the laws of Malta and subsidiary legislation thereto, regulate the
collection and processing of personal data held both electronically and, or in manual
form. The Directorate Culture shall be the Data Controller of personal data that shall be
collected for the purposes of its funtion and activities thereto. The Directorate Culture
shall comply with the Data Protection provisions as set out in the afore mentioned and
any subsequent legislation as the case may be.

Reasons for Collecting Data:

a) The Directorate Culture collects and processes personal data of its employees, and
personal data resulting from research, projects, exhibitions, competitions and related
activites, to carry out its functions and legal obligations vested in its authority by, the
Data Protection Regulation GDPR-(EU) 2016/679 and the Data Protection Act Cap. 586
of the Laws of Malta and Subsidiary Legislation thereto.

b) All personal data collected for the above mentioned puposes shall be deleted upon
the lapse of the retention periods mentioned hereunder.

Recipients of Data:

Personal Data is accessed by authorised personnel of the Culture Directorate. Personal
data can be made available to Government Authorities and Institutions in the course of
their functions, if this is required or is otherwise permissible at law. Disclosure of
personal information can also be made to third parties, not being the foregoing, by an
expressly given consent by the data subject or is permitted at law.

Your Rights:

These rights of the data subject may be restricted, as provided in National Legislation
and the Data Protection Regulation, where applicable.



All data subjects have the right to request that their personal data is amended if it results
to be incorrect, or to obtain restriction of its use. Data subjects may also withdraw any
consent given, at any time, and request that their personal data is erased. Such requests
shall be treated on a case by case basis, and shall be immediately complied with unless
the relative personal data is required to be kept and processed by the Controller in
satisfaction of legal obligations the Controller is obliged to abide with. In the event
where withdrawal of consent and the deletion of personal data is authorised this shall
not affect the lawfulness of processing that is based on consent before its witdrawal.

You (the Data Subject) are entitled to know, free of charge, what type of information
the Data Controller holds and processes about you and why, who has access to it, how
it is held and kept up to date, for how long it is retained, and what the Data Controller
is doing to comply with data protection legislation.

The GDPR establishes a formal procedure for dealing with data subjects’ access
requests. All data subjects have the right of access to any personal information kept
about them by the Data Controller, either in electronic form or in manual files. Requests
for access to personal information by data subjects are to be made in writing and
addressed to, The Data Protection Officer (DPO), Directorate Culture, at the
address hereunder indicated. Your identification details such as identity card number,
name and surname and residential address have to be submitted with the request for
access. The request for access can also be submitted by hand at the same address
mentioned above. In case where certain difficulties are encountered, you may be
required to present an identification document during the internal processing of the
request for access and before personal data is made available. Identification documents
are always to be presented when physically collecting data, and when collecting data,
as expressly authorised, on behalf of the data subject, the data subject’s identification
doucment is to be presented concurrently. Unless otherwise exempted at law, requests
for access to personal data concerning a minor shall only be accepted on material proof
of parenthood or legal guardianship of the minor being represented.

The Data Controller shall comply as quickly as possible with requests for access to
personal information and will ensure that it is provided within a reasonable timeframe,
and in any case by not later than one month from receipt of request. Unless there is
good reason for delay, when a request for access cannot be met within a reasonable
time, the reason will be explained in writing to the data subject making the request. All
data subjects have the right to request that their personal data is corrected or amended
if it results to be incorrect. Should there be any data breaches, the data subject shall be
informed accordingly, and the incident shall be reported to the office of the IDPC within
72 hours of its being discovered.

In case you are not satisfied with the outcome of your access, correction , restriction or
deletion requests, or become aware of any breach of personal data in your respect, you



may lodge a complaint with the Information and Data Protection Commissioner, (IDPC)
whose contact details are provided below.

Retention Policy:

Personal data shall not be retained beyond its intended requirement unless such
retention is permitted or otherwise required by the provisions of the GDPR, the Data
Protection Act Cap.586, and subsidiary legislation, and/or as provided in any other law
prevailing at the time.

The schedule hereunder specifies the retention requirements of the various categories
of data to be retained by Data Controller .

Category of Document Retention Period Justification
Contracts of 8 years from the To analyse such
employees of the last day of information across years
Directorate Culture employment for human resource

with the management; statistics, re-
Directorate employment of the person
Culture with the Directorate

Culture; to satisfy data
requests by employees of
the Directorate for their
employment data records;
to assist the administrative
staff of the Directorate
Culture concerning
decisions, regulations and
administrative procedures

Personal data from 3 years from Personal data concerning
external subjects in acquisition of statistics and  research;
conjunction with, the personal personal data for audit
personal data resulting data purposes; requests of data
from research, from Government Entities

projects, exhibitions,
competitions and
related activites

Upon the lapse of the above mentioned timeframes, all personal data shall be deleted
thereby ensuring that the data subject would no longer be identifiable.



The Data Controller — Culture Directorate
Chateau de La Ville,

Archbishop Street,

Valletta

Telephone: +356 2567 4330

Email: culture@gov.mt

The Data Protection Officer: may be contacted on culture@gov.mt or by telephone:
Chateau de La Ville,

Archbishop Street,

Valletta

Telephone: +356 2567 4330

Email: culture@gov.mt

The Information and Data Protection Commissioner may be contacted at:

Level 2, Airways House,

Trig il-Kbira,

Sliema, SLM 1549
Telephone: 23287100

Email: idpc.info@idpc.org.mt




